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L. O6mme moJ10KEeHHSE

1.1 Hacrosmumit Komeke 3THKH W CIyxeGHOrO noBeleHHs pPabOTHHKOB
(manee — Komexc) PenepansHOro TocyAapeTBEHHOrO OHODKETHONO YUPSKACHUA HAykA
Openbyprexoro  hemaepansHOro KWCCIEAOBATEIBCKOTO NEHTPA YpanbpcKoro OTACICHUA
Poccuiickoli akanemur Hayk (O®HI] YpO PAH) (manee — YupexaeHue) OCHOBaH Ha
ronoxenusx KoHctuTyrmu Poccuiickoit ®eneparum, DefepanbHOro 3akoHa OT 25
mexabps 2008 r. Ne 273-03 «O UpOTHBOACHCTBMM ~KODPYMIHM», a TaKke
YCTAHABIUBAIONIMX B OTHOMEHHK DPAOOTHHKOB YUPEKIACHHs OTPAHM4EHHA, 3AlPETHl U
06A3AHHEOCTH MHIX (DeepaibHBIX 3aKOHOB, HOPMATHBHBIX NPABOBBIX aKToB lIpesu)ienTa
Poccmiickoit  Qenepauwu, IlpasurensctBa  Poccmiickoit — @epeparmm, — ApYIHX
HOpPMaTHBHEIX TPaBOBBIX akToB Poccmiickoi (Dejepanuy, BHYTPCHHHX PCryIATHBHBIX
JNOKYMEHTOB YUpeKJAeHMsd, a Taloke HAa OOINeNpH3HAHHBIX HPABCTBEHHBIX NPHHLMITAX 1
HOPMAax POCCHHCKOTO 00LIECTBA M I'OCYIapCTBa.

1.2. Tlonoxenna Kozexca pacnpocTpaHMOTCA Ha BCE CTPYKTYPHBIC MOAPA3ACIICHIA
YupexaeHus.

1.3. I'paknanma  Poccuiickoii  Demepanuu, MOCTYNAOMMH — HA paboty B
VupexnicHne, 06s3aH 03HAKOMHThCA ¢ moiokerwamu Koxexca u cobnoJaTe uxX B
TpoLecce CBOEH AeATEIBHOCTH.

1.4, Kasxpidi paGoTHHAK YupesKaeHus A0/DKEH IPHHUMATH BCe HEOOXOHMEIC MEDHI
I cobmomenus monoxenuil Hactosamero Kogexca, a Ka3KIpIi TpaXkaaHuH Poccuiickoit
degepaluy BIpPABe OXKHJATH OT PaOOTHHKA YUpEeXJIeHHA MOBSACHHA B OTHOLWICHHAX C
HUM B COOTBETCTBHH ¢ MOJIOKEHUAMH HacTosmero Kozekca.

1.5.Ilensto Kopmekca ABIsIeTCA YCTAHOBJEHHE OJSTHYECKMX HOpDM M IIPpAaBHI
cyxeOHOro TOBeleHHA pabOTHHKOB Ui JOCTOHHOTO BBINOJHCHAUAMH MMH CBOEN
npodecCHOHANPHON OEeATSIEHOCTH, a TaKke COACHCTBHE. YKPEIUICHMIO aBTOPHTCTA
Vupexzenus, o0ecnedeHne ¢aHHEIX HOPM MOBEACHMS PAOOTHIKOB.

1.6. Kogexc ciy»uT OCHOBO#M /y1st opMupoBaHAA JODKHON MOPAIH B KONICKTHBE,
YBKUTEIHHOTO OTHOMIEHHS K IESTEAPHOCTH YUPEKIEHHA B OOIMECTBEHHOM COSHAHNH, a
TaKKe CHOCOBCTBYET NOBHINICHHIO OOINECTBEHHOTO CO3HAHMA M HPaBCTBCHHOCTH
paGOTHHKOB, MX CAMOKOHTPOA.

1.7. Komekc Dpu3BaH HOBBLICHTL 3(deKTHBHOCTS BBINONHEHHA paGOTHHKaMH
VupexaeHHA CBOHX JODKHOCTHEIX 00A3aHHOCTEH.

1.8. 3uanue H cobmoaenue paboTHakoM YapexaeHus Kojgekca ABIACTCA OXHAM H3
KPHTEPHCE OITEHKH KauecTBa ero NpPO(ECCHOHAIbLHON AEATENBHOCTH H CIIYXeOHOTO
MOBEICHMS.

1.9. Hacroammuii Komexc HOMIEKHT ONyONHKOBAHHMIO Ha OQUIMAIBEHOM CafTe
VapexaeHus B HHOOPMALUOHHO-TENCKOMMYHPKAIIMOHHOH ceTH MHTEpHET.

I1. OcHoBHBIC NPHHIMIIBI H TPABHIIA CJIY/KeOHOr0 MOBEICHHS
pabOTHMKOB Y4peKIeHNS



2.1. PaborHuka VYupe:KISHUs, cO3HABasd OTBETCTBCHHOCTH NEpEd rocylapCTBOM,
00IEeCTBOM M TPAXKIAHAMH, 0OA3aHBL

2.1.1. HCOONHATh AO/DKHOCTHHIE OOM3aHHOCTH HOOPOCOBECTHO M HA BBHICOKOM
npo)eCCUOHATBHOM YPOBHE,

2.1.2. cobmonars TpeboBaHHA 3aKkoHOHarenbcTBa Poccmiickoif degepaiun ¥
BHYTPEHHHX PETYIATHBHBIX JOKYMEHTOB Y UPEHACHHA,

2.1.3. OCYIIECTBIIATE CBOKY JHEATENBHOCTH B INPEENax CBOHX IIONTHOMOYHH U
HOJHOMOUHAH YUPEKICHH,

2.1.4. npH UCIIOIREHNH JOJKHOCTHBIX 00A3aHHOCTEH He OKa3hIBATh NMPEANIOUTCHHA
KAKAM-TA00 IPOQECCHOHAIBHAIM FIIE  CONMANBGHBIM IPYNIaM H  YYPEKICHHAM,
OpraHm3anyaAM, ObITh HE3ABHCUMBIMH OT BIHAHHS OTACHBHEIX JAODKHOCTHBIX JIMIL M
AJIMUHUCTPATHBHOTO JAABIIEHU,

2.1.5. codmomars CONHAIBHYIO CIPaBEATHBOCTD H PABHONPABHO PACHPEACIATEH
COIMANBHBIE PECYPCH € IENBI0 PACHIMPEHHAA BEIOOpA M BO3MOKHOCTEH NS BCEX
KOHTPAreHTOB, B TOM YHCNE, U1 HEHMYINMX, COLUANBHO YASBMMBIX U APYIHX JIHil,
OKa3aBIIKXCA B TPYAHOM KU3HCHHOM CHTYAIVH;

2.1.6. HCKIOYATh JEHCTBHA, CBAAHHEIE C BIHWAHHEM Kakux-1u0O0 JHIHBIX,
MMYILECTBEHHBIX  ((UHAHCOBBIX) M WHBIX  HHTEPECOB,  NPEISTCTBYIONIHX
106POCOBECTHOMY MCIIOHEHHIO AO/DKHOCTHEIX 00A32HHOCTEH,

2.1.7. coBmONATH PH HCTIONHEHHH JO/DKBOCTHBIX 0043aHHOCTEH YCTAHOBICHHBIC
(enepaJbHEIMA 3aKOHAMH, HHBIMH HOPMATHBHBIMU IIDaBOBBIMH aKTaMH Poccuiickoi
denepanyd ¥ YUperkACHUA OTPAHMYEHIA H 3alpPeThL,

2.1.8. cobmoaaTh HEHTPANbHOCTh, HCKIIOYAIIMYK BO3MOXKHOCTE BINAHHI HA
CIIyxKeOHYIO JeATEIsHOCTh PEMIEHMH IIONMTHYECKMX NapTHH, HHBIX 00ImecTBEHHHIX
00pe IMHEHUI,

2.1.9. cobmonats HOpMEI CTyxebHOH M NpodeCCHOHATLHON STHKH, IPABHIA
JIETIOBOrO IIOBEACHII M O0IeHUS;

2.1.10. npostBNAT  KOPPEKTHOCTH ¥ BHMUMATCIBHOCT K  TpaXIaHaM  H
NOJDKHOCTHBIM JIMIAM IIPH CIY>KeOHBIX KOHTAKTaX ¢ HHAMH, NPHHAMATh MEpHL 110
HEIOMYIIEHHIO JTE060# BOSMOXKHOCTH BOSHHKHOBEHHA KOH(IIMKTA HHTCPECOB,

2.1.11. He mONYCKaTh KOPPYMLUMOHHOIO MOBEACHHA, B TOM YHCIIE BO3ACPXKUBATHCA
OT TIOBEIEHHS, KOTOPOE MOXeT BOCIHPHHHMATBCS OKPYKAIOMIMMH Kak obemanue uiu
TpeIJIOKEeHMe Oa4ydl B3STKH JHOO KaK COrmacHe MNPHHATH B3ATKY, HIIH Kak npoceda
(HaMeK) O Jaue B3ATKH, a TAKkKE NPOTHBOACHCTBOBATH MOORIM TIPOSBIICHUAM KOPPYTILIH
M IIPOYMM 3JI0YHOTpeONEeHIAM B Y UpeikACHAH,

2.1.12. yBenOMNATh NOJDKHOCTHOE JIMIO YUPEXKIAEHHA [0 MIPOQHIAKTHKE
KOPPYIIHOHHBIX 1 MHEIX IIPABOHAPYIIEHNAH, Oprasbl IPOKYPaTypsl U HHBIC (eaepabHbe
roCyAapCTBEHHBIE OPTaHEl 060 BCEX Cydasx 0OpalIeHAs K HMM KaKHX-ITHOO JHI B IEIITX
CKIOHEHHA K COBEPIICHHIO KOPPYMIHOHHEIX IIPaBOHAPYILICHHH;



27 1.13. He3aMEMTHTENLHO YBEIOMIIATE CBOETO HEMOCPESACTBEHHOTO PYKOBOIUTEIIA,
a TaKKe MOIGKHOCTHOE IO YHUPEeXACHAA IO npoHIAKTHKE KOPPYMIMOHHEIX W HHBIX
[PaBOHAPYIICHUI © CTaBNIAX H3BECTHBHIMH daktax KOH(IMKTA HHTEPECOB H
KOPPYIUHOHHBIX —[POSBICHHH B Vapexxnenun, 00CTOATENbCTBAX H JIEVCTBHAX
(GesmeitcTBUM) PAOOTHUKOB Y UPEAKACHUS H TPETHUX JIHIL, [IOCITY )KMBIIMX WM CTIOCOOHBIX
HOCHYKUTH TIPHYMHAMHA BO3SHHMKHOBCHUS B YVupex/eHHH KOH(IMKTa MHTEPECOB i/ WIn
KOPPYITUHOHHBIX NIPOABIICHHH, a Taloke 0 MPHIHHEHIH (BO3MOKHOM TIPHYHHEHWH) BPEja
YapexaeHuro,

2.1.14. njoBoAuTs. OC CBEACHHA HENOCPEACTBCHHOTO MM BBIITIECTOAMIETO
pykoBoautend uHGOpPMALMIO O TOM, YTO Kakoe-Mb0 JNHIO NpemiaraeT PabOTHHKY
YupexaeHus COBEPHIMTH HE3aKOHHBIH, HEIPaBOMEPHLIH M IPOTUBOPEYALLIMH
TpebGoBaHmAM K CIIyKeOHOMY MOBEICHMIO MOCTYIOK MM KaKAM-THO0 HMHBIM 00pa3oM
HAPYIIHTH 3aKOHONATCNBCTBO Poccuickor Dejrepamun 1 HacToAmmit Koneke, o Mo OBIX
CTARIIIMX M3BECTHBIX (haKTax B OTHONICHHH COBCPIICHHBIX mu00 TOTOBALIMXCA
IpaBOHAPYLIEHHi €O CTOPOHBI APYTHX paGoraukoB Yupexaenus (ecnd HMEROLIAsiCH
pudopManna He TpebyeT yBEIOMIEHHS COOTBETCTBYIOMIETO PYKOBOIMTEJISA COITAcHO
noymyskTam 2.1.13. 1 2.1.14. HacTOAMICTO ab3aua);

2.1.15. ge pasriamars M HE HCIOJb30BaTh HCHAUICKAITHM obpazom cBeAEHUA,
OTHECEHHLIE  3aKoHOaTenscTBoM  Poccmitckod  @epepanpu K CBCACHHAM
KOR(HACHITHATLHOTO XapaKTepa M CIIyxKeOHyI0 wH(OpMaNHIO (CBEACHHS OrPaHMYEHHOr0
PacOPOCTPAHEHHA), A TAKKE MHBIE CBCJCHMA, CTABIIME H3BCCTHLIMH B CBA3M C
MCTIONTHEHHEM TPYIOBBIX 00A3aHHOCTEH; :

2.1.16. He AOMYCKAaTh OKa3aHWs BO3NCHCTBHS H2 CBOMX KOJUIET B UEILAX MPHHATHA
POTMBO3AKOHHOTO H (W) HEOOOCHOBAHHOTO DEINCHUA,

2.1.17. Bo3aepXMBATHCA OT IOBEIACHMA, KOTOPOE MOTIIO OB BEI3BATH COMHECHME B
HOOpOCOBECTHOM ~ MCTIONIHEHWH — TPYAOBBIX oOs3anHOCTEi, a TaKke w3berarb
KOUGNIMKTHBIX CHTYauui, CnOCOOHBIX HAHECTH ymepb penyTaupd WM aBTOPHUTETY
paGOTHHMKOB YupexAcHHs H/UIH Y IPEKACHHIO,

2.1.18. He fOMycKaTh UpoABIEHHH (hopManu3Ma, BRHICOKOMEPHA, HEYBOKHTEILHOIO
OTHOIUIEHMS K 3aKOHHBIM HpochkGaM K TpeOopaHMAM IpaxiaHd B CBA3M C HCIOIHCHHCM
TPYAOBEIX 00A3aHHOCTE,

2.1.19. BO3EPKMBATECA OT IyOIHYHBIX BHICKA3HIBAHHI, CY)KICHHH W OLEHOK B
oTHOmEHMH YUPESKACHHA, €C/IH 3TO HE BXOAMT B OOA32HHOCTH paboTHUKA;

2.1.20. cobmomars  KoH(HISHIHAIHHOCTD uadopManmM O  KOHTPAreHre,
Kacaronteiica yeIoBri ero XU3HeICATeIbHOCTH, THIHBIX KaueCTB 1 npobnem, NpYHUMATH
MEpE! st ee 00eCeYeH s,

2.1.21. HE HCIONB3OBATH CIyKCOHOE MONOKEHHE D1 OKAa3aHWA BIHAHAA HA -
JIEATEIFHOCT: TOCYJAPCTBCHHBIX OPraHOB W OpPraHoB MECTHOIO CaMOYTIPABICHAUS, -
OpraHm3alyii, JODKHOCTHEIX JIWI, TOCYapCTBEHHBIX 1 MYHHULAITATBHBIX CIY2KaIIHX pa
PCIIEHHH BOMPOCOB JTMYHOTO XapaxTepa,




2.1.22. yBa)KHTENbHO OTHOCHTECS K AEATEIBHOCTH TPEACTABUTENEH CPEICTB
MaccoBoii iHbopMaIuK 0 HH(POPMHAPOBAHMIO O0OLIECTBA O paGore YUpexaeHus, a TAloKe
OKA3BLIBATH COXSHCTBHE B MONyYeHHH JAOCTOBEPHOH MHGpOpPMAUAH B YCTaHOBICHHOM
MOpAAKE;

2.1.23. IOCTOSHHO CTPEMHUTHCS K 00€CIeueHHIO KaK MOXHO boree 3¢ EKTUBHOTO H
SKOHOMHOFO  pacropsukeHds —(HMHAHCOBBIME  CPEACTBAMH, MHBIM  HMYIICCTBOM,
MAaTepHATHHO-TEXHAIECKHMH ¥ JIPYTHMH PECypCaMH Y UPeICHHA,

2.1.24. He WCIOIB30BATh HMYINECTBO YUDPEKACHHA B LENIX, HE CBA3AHHALIX C©
WCTIONHEHHEM TPYAOBHIX 00S3aHHOCTEH, @ TaKKe HE NepefaBaTh ero B TAKIX IEJIAX HHBIM
JUTIaM;

2.1.25. cobMmONaTh UPHHIKIB W TPeOOBaHHA, YCTAHOBJICHHBIE QenepaTbHBIMA
saxomamu or 18 moma 2011 1. Ne 223-®@3 «O sakymkax ToBapos, paloT, yCIyr
OTJENHHBIME BHAAME OPHJMYECKHX JMID» H OT 5 aupent 2013 r. No 44-@3 «O
KOHTPAKTHOM CHCTeMe B c(epe 3aKyNoK TOBApOB, pabot, ycmyr s obecreHeHus
rOCYIAapCTBEHHEIX M MYHHALMTATHHBIX HY)X/» W H3JaHHBIC B COOTBETCTBHM C HAM
BHYTPEHHHE PETY/ISTHBHBIC JOKYMEHTH Y UpeiICHNA, HE CO3AABATh CBOMMHA NeHCTBUAMH
HeO0OGOCHOBAHHBIE TTPEMMYILECTBA T KaKHX-TMO0 YUaCTHHKOB 3aKyIOK.

2.2. Pabotuuk YupexaeHua, HAJCICHHBIH OpraHu3allHOHHO-PACIOPAIHTENBHBIMN
OTHOMOUMSMH 110 OTHOIIEHHIO K APYTHM PaGoTHHKAaM YUpeKIeHHSA, JOJDKEH OBITh UL
Hux obpastom rmpodeccHoHaTM3Ma, Oe3ympeuHOf penyTanuy, CBOUM  JIMMHBIM
IOBEJEHUEM MOABATh IPHMEpP Y€CTHOCTH, OECIIPHCTPACTHOCTH H CIPABCINBOCTH.

2.3. PaBotHUK YdpexaeHus, HAJEICHHBIH OpraHH3aldOHHO-PACIIOPAAUTEILHBIMM
HOTHOMOUYMSAMHE [0 OTHOMICHHMIO K IPYrAM paboTHHKAM YUPEXACHUA:

2.3.1. IpUHEMAET Mepbl TIO NPEJOTBPAINCHIIO H YPETYIMPOBAHHIO B KOJUICKTHBE
KOHQIMKTA MHTEPECOB, IO TMPEIYNPEKACHHIO KOPPYIILMH, BKIOYAL MEpBl IO
NpeJOTBPAIIEHAI0 KOPPYIIMOHHO-0IIACHOT O ITOBEIEHHA,

2.3.2. comelicTByeT YCTAHOBICHWIO M IOANACPKAHMIO B KOJUICKTHBE 3JOPOBOTO
MOPaILHO-MCHXOJIOTHYECKOTO KITHMATa,

2.3.3. IpH ompeneNcHEM 00BEMa H XapakTepa MOPY4YaeMOH JpYrHM pabGOTHHKAM
Yupexaenus paGoTsl PyKOBOACTBYCTCA TPHUHLHKIAME CIIPABE/UIMBOCTH, y4€Ta JIHIHBIX H
JIETOBBIX KAUECTB, KBATM(HKAIIMA ¥ OIEITa NOTYHHEHHBIX,

2.3.4.H¢ JpomyckaeT MO  OTHOMCHMID K  IIOMYHHCHHBIM paboTHHKAM
HEOGOCHOBAHHBIX TIPETCH3HI, a Takke (HakToB rpy0ocTH H OSCTAKTHOCTH,

2.3.5. nposeser 3a00Ty O NMOTUMHEHHBIX, BHHKAET B HX npoOneMbl U HY KB,
CONEiCTBYeT DNPHHATAIO 3aKOHHEIX M OOOCHOBAHHBIX —PELICHHH, cnocoOCTBYET
NpodECCHOHAIEHOMY U AC/DKHOCTHOMY POCTY Pa0OTHUKOB,

2.3.6. oka3pBaeT  OOANEPXKKY W DIOMOI(  MONOJABIM  CHCHHAJINCTaM
(¢ omeiToM paboTsl 10 3 net) B nprobpeTeHMH NPOodeCCHOHANBHEBIX HaBIKOB;

2.4. PaGoTHHMKH YupeKICHHA, HAACIEHHbIC OPraHH3allHONHO-PACTIOPAAUTCIIEHRIMU
TOMHOMOUHMAME TI0 OTHOINEHHMIO K ApyrmM padOTHHKAaM, HECYT OTBCTCTBEHHOCTH B



COOTBEICTBMH C 3aKOHOJATENserBoM Poccmiickod Deiepanuu 34 JEHCTBHS  UIH
Ge3meiicTEAA MOAYMHECHHBIX COTPY/IHHKOB, HAPYMIAIOMIMX MPWHIMILL STHKA H TIpaBUia
CIy’KEOHOro IOBEACHHA, €CIM OHM HE NPHUHIH MEp, yToOB HE MOMYCTUTH TAKHX
JIeHCTBUN WUITH Oe30eHCTBUH.

111, DTHKA MoBeJeAns Pa0OTHHKOB Y UPEx/(CHIA

3.1. Paboruuk;n ~ Yupexpaenuss B CBOEH  JCATCIBHOCTH — HCXOMAT W3
KOHCTHUTYLIMOHHBIX TIOJIOKCHUH O TOM, YTO YEJIOBEK, €ro Ipasa cBOOOJBI ABIAKOTCA
BBICIIGH TEHHOCTHIO, ¥ KKAKH IPAXKIAHMH HMEET MPABOo HA HECMPHKOCHOBCHHOCTD
4aACTHOH MH3HW, JHYHYIO M CEMCHHYIO TaliHy, 3aIllaTy |eCTH, NOCTOMHCTEA, CBOETO
I0OpOro UMEHHU.

3.2. PaboTHMKH YUpEKICHHA:

3.2.1. o6s3aHsl COOMOIATE OOMIEIIPHHATEIE YTHIESCKHC HOPMBI B MPaBUJIA IRIOBOTO
OOBEICHHUA, OBITD BEKITMBLIMU, no0poskenaTebHbIMI, KOPPEKTHBIMH,
NPUHIANAAIBHEIME, BHUMATEILHBIME, NPOABLITE TEPIMMOCTE ¥ HENPEABATOCTE B
OOIIEHNH ¢ TPAXIaHaAMM W KOJLICraMu, paboTHHKaMH JApYTHX OpraHu3anyi,

3.2.2. IpU3BaKBI CIIOCOGCTBOBATH CBOHM MOBEACHUEM YCTAHOBIIENHIO B KOJUICKTUBS
JEOBBIX  B3AMMOOTHOMIGHMH, OTHOIIEHWH MNAPTHEPCTBA,  B3AWMOYBAMCHHA  H
B3aMMOIOMOLIH, KOHCTPYKTHBHOTO COTPY/HAYICCTBA APYT € APYTOM.

3.2.3. MOMKHK TPOSABIATE YBAXKCHAE K 00BIYAAM U TPAIHUIIM HApO/I0B Poccyn u -

JAPYTHX TOCYHapcTB, YUHTHIBATh KYNBTYDHBIE M HHBIC O0COOCHHOCTH Pa3NHYHBIX
THUYECKUX, COIUATLHBIX TPYIII ¥ KOHDECCHI,

3.2.4. ofs3ank cTpeMuThes B OG0 CHTyalpd COXpPaHATh JIMYHOS AOCTOMHCTEO,
ObITh OOpPA31OM TIOBEACHWA, J0OPOMOPSIOYHOCTA M TECTHOCTH BO BCEX cepax
0OIECTBEHHOM KH3HH,

32 5. nomKHsl u3GeraTh JMYHBIX ¥ (DUHAHCOBBIX CBs3el, CrOCOOHBIX HAHECTH
yiep6 MX 4eCTH U JIOCTOHHCTBY, PEMYTalMy Y IPCKACHA,

3.2.6. He JIOMYCKaTh NPUHATH MUY, KyPEeHHSI BO BpEMA cnyxeOHbIX COBECLIAHHI,
Bece)l, MHOTO CIIykeOHOro 00IIeH s ¢ rpaKAaHaAMH.

KpHTHKa HMEIONAXCA HEJOCTATKOB B PabOTe €O CTOPOHBI PYKOBOIWTEIA MIH
KOJUIET ROJIKHA OBITH OOBEKTHBHOMN, B3BEIICHHOH, NPMHIMIHMAIBHOK H ¢ IOHAMAHUCM
NPHHUMATHCA TEM PabOTHHKOM YUPCKICHHA, K KOTOPOMY OHA ofpalneHa.

3.3.Tlpn wWCOOJHEHWH TPYAOBHIX 0OOs3aHHOCTEH paboTHHKH  YUpexkIeHns
BO3JEPXKUBAIOTCA:

33.1.0T7 J/oGOro Buaa BHICKA3bBAHWK W [EHCTBMH JIMCKPUMHHAIMOHHOIO
XapaKTepa [0 MpH3HAKaM MOJIa, BO3PAcTa, packl, HAIIMOHAIBHOCTH, A3BIKA, rpakAaHCTBa,
CONMATBHOTO, MMYINECTBEHHOI0 WIH CEMEHHOrO MOJIOXKEHHA, HCXO/si U3 TNONMUTHICCKIX
VWIF PEIIATMO3HBIX IIPEAIIOYTCHUH, POAA 3aHATHH U MHBIX UMEIOIIIXCA Pa3IUHii;

3.3.2. o1 rpybocTH, NPOABIEHUH ITPEHEOPEKHUTEILHOTO TOHA, 3aHOCUMBOCTH,
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IPEIB3ATHIX 3aMEYaHUif, IpeIbABICHIS HEIPABOMEPHBIX, HE3aCyAKCHHBIX OOBUHEHHI,

3.3.3. 0T yIpo3, OCKOPOHTENBHBIX BBHIPAKEHWH WIH PEIUIHK, JeiicTBUil, OT
HEHOPMATHBHOM  JIEKCHKH,  IPEIATCTBYIONMX  HOPMAIBHOMY OOUIEHMIO  HIIH
NPOBOIHMPYIOIINX NPOTHBONPABHOS MOBEIACHHE.

3.4, PaGoTHUKH Y4YpexIeHUsa JO/DKHBI OBITh BEKIIMBBIMH, noOpokenaTeIbHBIMA,
KOPPEKTHBIMH, BHUMATEIBHBIMEA U NPOSABIIATE TOJICPAHTHOCTD B OOIIEHNAH ¢ TpaKIaHAMH
M KOJUIETAMU.

3.5. He momyckaercs oGcyxaeHHe paOOTHHKAME HEIOCTaTKOB H JIMYHOM KU3HU
CBOHX KOJIIET.

3.6. IloBeenre pabOTHHKA BCErjla H MpH JHO6BIX OOCTOATEIBCTBAX OOJDKHO OHITSH
Ge3ympeuHbIM, COOTBETCTBOBATh  BBICOKMM  CTaH/apTaM npodeccHOHAIM3MA U
HPABCTBEHHO-3THYECKUM TIPHHIANAM. HUYTO HE AOIDKHO MOPOYMTH AENOBYIO PCILYTALIHIO
U aBTOpUTET paboTHHKA.

3.7. PaGOTHHKY NpE/ACHBACTCA: ITOCTOAHHO KOHTPONMPOBAaTH CBOC DNOBCACHHE,
YyBCTBA M OMOLMHM, HE HO3BOJA JMYHBIM CHMIATUSIM HIIM QHTUNATHAM, HCIPHASHH,
HACTPOEHMIO WM JPYXKECKMM YyBCTBAM RIMATH HA CIyXeOHbE pENIEHHA, YMETh
NpeNBUACTh TIOCHEJACTBHA CBOMX [elCTBMiI W pelleHHi; oOpamarhcs OUHAKOBO
KOPPEKTHO C KOIJIeraMy, PYKOBOACTEOM HE3aBHCHMO OT HX ciryxebHOro MiIu
COIMABHOTO TIONIOKEHHA.

3.8. B mporecce Tenedonuoro obmenus MODKHBL OBITH coOmoieHsl ClIeayrouye
MpaBKaa;

- Ha BXOJAIIHE 3BOHKH CHEeAYET OTBEHIATh KakK MOMKHO 6BICTPGG, ImpE OTBETE
Ha3LIBATE CBOC HMI,

- TIpH 3BOHKE B TIOApA3eSicHud Yupex(eHHs PaGOTHHKY HEOOXOAMMO HA3BaTh
cBOE HMS ¥ OOJDKHOCTE (MO0 HAWMEHOBABHE MOAPA3lEeHMs), a TAKKE
IIOMHTEPECOBATRCs1, MOJKET TH cOOeCeIHHIK B JIAHHEIA MOMEHT YICINTE BpEMA pasroBopy,

- IIPY 3BOHKE B JAPyTHE OPraHM3aliK HCOOGXOAMMO HA3BATH CBOIO (PaMIIMIO M MM,
NOIDKHOCTb, O3BYYMTh HA3BAHHE YUPEKICHHS, CNPOCHTH, YHOGHO 1M CODCCENHHKY
PA3roBapHBATh B JAHHBIA MOMEHT,

~ 3aKaHYWBATH PasrOBOp, KaK NpaBmjio, AOJDHKCH HOSBOHHBMHﬁ;

- €CJIH BOTIPOC, IO KOTOPOMY PabOTHHKY HEOOXOAMMO CRA3ATBCA ¢ KOAIETaMH HITH
BHCUIHUMHK TIPEJCTABUTEIME HC ABIAETCA CPOYHBIM, CIEAYCT OTAaBaTh MPEANOYTCHHE
CBA3H IO 3JIEKTPOHHOM moure. Ecny ke BONPOC ABIACTCA CPOTHLIM, OIHAKO NPH 3TOM
HEOGXOAUMO JOHECTH N0 cobecennika Gonbimol o6bem uHdopManum, To Tene(OHHELH
3BOHOK JIOJGKEH OBITh MpPEABApeH 3JJMEKTPOHHBIM COOOLICHHEM, COJICPKAlUM 3Ty
uH(pOpMaIHK B HEOOX0AUMOM 00BEME;

- o6CyXaeHHE ¢ KO/IEraMH JIMYHEIX BOMPOCOB, PEINEHUE JHMYHBIX NpoOieM, a
TAKKE JIMYHBIE pasroBopel mo TenedoHy B pabouee BpPEMA DACHCHMBAKOTCA KaK
HEPETIAMEHTAPOBAHHEBIC NIEPEPHIBHI.



3.9.TIpn BOHHKHOBEHHH KOH(UIMKTHOW CHTYalHH MEXIAY NOAPa3sACNCHUIMM,
UPMOPWTETHBIM  HANPABICHHEM PCIUEHMA KOHQUIMKTA ABIAETCA YYET HHTICPECOB
YUpexkIeHHA B LIEIOM.

3.10. Baemanil pux pabOTHVKOB YUDEKACHHS MPH HCIIONHCHUH HMH TPYAOBEIX
0GA3aHHOCTCH, B 3ABHCHMOCTH OT YCIOBMH MX HCIONHEHHA, JODKEH CNOCOOCTBOBATH
YBOXKMTETLHOMY  OTHOLICHHIO  TpaXaad K  YYPeXKACHHI,  COOTBETCTBOBATS
OBIIENPHHESTOMY IEJOBOMY CTHIIO, KOTOPEIH OTIHYAOT OQUIHATEHOCTE, CAEPKAHHOCTD,
Tpa/IMOHHOCT, AKKYPATHOCT. PaboTHWKH YUpemAeHHA cOONMOIAIOT PA3YMHYIO
HOCTATOYHOCTD B MCTIONB30BAHNY KOCMETHKH, IOBENUPHBIX H3/IEMHI M HHbIX YKPAIISHHH.

IV. 3aikmounTeJIbHbIE MOJI0KEHUH

4.1.Ecym y paborHuka YUpEeXKACHHs BO3HHKAIOT 3aTPYIHEHHS B OTHOLUCHHH
momuMannsd JmOo npumeHeHHs nonoxkeHuH Kopekca, OH BIpPaBe obpaTuTeCS 34
KOHCYJbTauueli (Pa3bACHEHWSIMH) K CBOEMY HENOCPEICTBCHHOMY PYKOBOAHTEIIO, a
TaKKe K JOJGKHOCTHOMY NHLY YupexIeHus M0 Npo¢IakTHKC KOPPYIIBOHHBIX U WHBIX
[PABOHAPYIICHUH.

4.2. PykoBoIUTENI BCEX YPOBHEH He MMEIOT TMpaBa CKPBIBATH OT BBIICCTOAIICTO
PYKOBOACTBA (aKTH HEHAMNEKAMETO HCIOTHEHHSA UX HMOTTHHCHHBIMA — pabOTHUKAMK
VypexaeHusa TPyA0BbIX 00A3aHHOCTEH.

43. PykosoguTeNId BCeX YPOBHEH VYupexneHus He JNOIUKHBL JOMYCKaTh -
npecne/0Balie PabOTHUKOB YUPEKAEHHS 34 YBEIOMIICHHE HITH wH(OPMHUPOBAHHUE |
COOTBETCTBYIOIIETO PYKOBOMUTENA, IPeaycMOTpeHHOe HacTosuiM Koaexcom. B 1o xe
BpeMA HEOOXOAMMO TpecekaTks MOoObIe MOMBITKH PACpPOCTPAHCHHA 3aBe10OMO JOKHOH
vHdOPMALIHY, HETPOBEPEHHBIX WIA HEMOATBCPHACHHBIX (JAKTOB C IENBIO OMOPOUHTH
paboTHrKa YYpekaeHHA, HE3aBUCHMO OT €ro JOIDKHOCTH.  °

4.4, Ha pabornuka YUpeKACHWS HE MOXET OBITH HaJNOKEHO AUCIHIIIHHAPHOC
B3BICKaHWE 3a mpemocrasienume uubopMmampm o Hapymenun Kogekca, 3a KpHTHKY
PYKOBOJMTENSI WIH KOJUIEr MO oOCTOATENBCTBAM, NPEIyCMOTPEHHBIM —HACTOAIMAM
KogexcoM.

V. OTBeTCTBEHHOCTHL Pa0OTHMKA Y UpesKIeHHSI
3a napymenne Konexca

5.1. Hecobmonmenne Koaexca MOKeT NPHBECTH K JHCLMILNIHHAPHBIM CAHKIHAAM —
BIUIOTE O YBOJIBHEHMS - B  COOTBETCTBHH C JEHCTBYIOINAM  TPYIOBBIM
3aKOHOAATENsCTBOM PQ 1 JTOKaTbHBMY HOPMATHBHBIMH aKTaMU.

5.2.B cnydasx, IpeayCMOTPEHHBIX (QeNepalbHBIMH 33KOHAMM, HapYLICHHC
nonoskeruii Kogekca BeueT NpUMEHEHHE K PAOOTHHKY Y4peXIeHHs Mep IOpHMICCKOH.
OTBETCTBEHHOCTH.




